How to Conduct Training / Workshop

Step 1 :- Register as an Organiser:

* Go to spoken-tutorial.org website and create an account — make a
username and password by clicking the “Register” and activate your
account by clicking on the link sent-to your email.

* Now complete the Organiser Details by selecting state and
name of the Institute,etc from thedrop down in the form.

Reqgistration Link: http://www.spoken-tutorial.org/account/reqgister
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Step 2: Now activate your account by clicking on the link sent to
your email.



Step 3 :- After clicking the link in your email , Now complete the
Organizer Details by selecting state and name of the
Institute, etc from the drop down in the form.
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Step 4:-  Fill the Organiser Details as shown below
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i= User Profile

Your account has been activated!. Please update your profile to complete your registration

First Name kumaran

Please enter your first name.

Last Name r

Please enter your last name.

Country India

State Andnra Pradesh M

Please select your state.

District Chittoor \

Please select your district.

Address

Step 6:- After filling the details , click submit Button . Now User Profile will

be Created.
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Your profile has been updated!

Firstname  kumaran
Lastname
From Jan. 20, 2015, 311 pm
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Step 7 :- Now Select Software Training ----> Menu and in this select
Training / Workshop -----> and

select Training / Workshop Dashboard



U’j Home | spoken-tutorial.or XYQ Home | spoken-tutorial.or XY ") Software-Training - Proce XY\N Account Active Notificatic X Y’, Software Training Dashbe x | Y

€ = C [} spoken-tutorial org/software-training/

“\“ Spoken Tuforial EESRRENRN Ceaion +  News v  Foums  About~  Stafstcs + 4 kumaran ~

Software Training Procedures

Training | Workshop Online Test
- All Courses -
Aboutthe Training / Workshop QOrganising Training / Workshop Training / Workshop Instruction for Invigilator
Progress fo Date Instruction for Downloading Dashboard Instruction for Partcipants
Sofware Ofered Tutorials Participant Dashboard Assassment Tast
Q Software Tla\mng Contacts for Training / Create Your Own Disc Image Resource Centers
Workshop

+ Add me as Organiser
« Add me as Inviglator

FOSSEE Project Aakash Labs
Scilab Project Codeam

Software Training About Us

Creation Training / Workshop
Oscad Education Mission News
Python

CFD

OR-Project

5,459,322 page loads
Click here to view siats

Developed at IIT Bombay

d under a Creative Commons Attribution-ShareAlike 4.0 Intemational License.

fittp://spoken-tutorial.org

Step 8 :- Now Select the Option Add me as Organiser, and fill the details

Regarding State name and Institution Name etc., and click Submit.
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1= Organiser Detalls Dashboard

+ Thank you. Your request has been sent for Training Manager's approval
o You will get the approval with in 24 hours.Once the request is approved, you can request for the Training / Workshop.
+ For more deails Click Here

Organiser name kumaran
Academic name 5 Venkateswara College of Engineering & Technology (Autonomous)
Status Waiting for approval
First Name kumaran

Last Name T

Streat None

Location None

District Chittoor

City Chittoor

State Andhra Pradesh
Country India

Pincode S

Phone 8977283929
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Step 9:- Now your request will be sent to Training Manager’s Approval and you
Will approval within 24 hours .

Step 10 :- After getting the Approval from Training Manager through email ,



Step 11 :- Now you can request for Training / Workshop as follows.
Go to spokentutorial.org
Software Training ---> Training / Workshop ---> Training/

workshop Dashboard

Step 12 :- In Software Training Dashboard

Select -> New Training / Workshop Request and Participant List
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Step 13 :- Fill the details regarding Training , details like course, branch,

Department , Foss Category , Date , time etc
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+ TOHAVE YOUR TRAINING REQUEST APPROVED IT 15 NECE SSARY TO UPLOAD THE LIST OF PARTICIPANTS Click Here
+ Select a Timing in the Training Request where the chosen FOSS is relevant/usefullmatching to the Course/Paper.

+ (ne can also select FOSS which might not be relevantimatching to any Course/Paper

+ Please download a copy of utorils on &l the machines. For instructions to download tutorals Click Here

+ Please check if your machine is ready. For the Machine Readiness document Click Here
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Course/ Stream '

Please select e appropriate stream of the partcipants.

Course | Paper Name

Department ~ Aeronauical Enginegring
Aerospace
Adricultural Process and Food Enginegring
Aopled Mathematis '
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For Further details regarding Training visit

http://process.spoken-tutorial.org/index.php/Software-

Training#Organising Training .2F Workshop




